
Letter of Professional Endorsement 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company/Organization] 

[Recipient Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am pleased to write this letter of endorsement for my colleague, [Colleague's Name]. Having 

worked alongside [him/her/them] at [Your Company/Organization] for [duration], I can 

confidently say that [he/she/they] is an exemplary professional with outstanding skills in 

[specific skills or qualities]. 

[Colleague's Name] has consistently demonstrated [his/her/their] ability to [mention specific 

achievements or contributions], which have significantly advanced our team's objectives. 

[His/Her/Their] commitment to excellence and [mention a personal trait, e.g., teamwork, 

leadership] makes [him/her/them] a valuable asset to any organization. 

I wholeheartedly endorse [Colleague's Name] for [the specific position, opportunity, or program] 

and believe [he/she/they] will bring the same level of dedication and professionalism to [that 

role]. 

If you require any further information, please do not hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Position] 


