
Bid Submission Cover Letter 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Company Address]  

[City, State, Zip Code] 

Subject: Bid Submission for [Project Name] 

Dear [Recipient Name], 

We are pleased to submit our proposal for [Project Name] in response to your RFP dated [RFP 

Date]. At [Your Company], we are committed to delivering innovative technology solutions that 

meet your organization's needs and drive success. 

Enclosed with this letter, please find our detailed proposal, including our approach, project 

timeline, and pricing information. We believe that our experience in [specific technology area] 

uniquely positions us to add value to your project. 

We appreciate the opportunity to submit this bid and look forward to the possibility of 

collaborating with [Recipient Company] to achieve your goals. 

Thank you for considering our proposal. Should you have any questions or require additional 

information, please do not hesitate to contact me directly. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company] 


