
Bid Submission Cover Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Institution/Organization] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

We are pleased to submit our proposal titled "[Proposal Title]" in response to your call for 

research proposals [insert RFP number or title if applicable]. Our team has developed a 

comprehensive plan that addresses the objectives outlined in the request for proposals. 

Our proposal details the research framework, methodology, expected outcomes, and the 

qualifications of our team members. We are confident that our expertise aligns with your 

objectives, and we are committed to delivering high-quality results. 

We look forward to the opportunity to collaborate on this important research initiative. Please 

find attached the full proposal and other requested documents for your review. 



Thank you for considering our submission. We are excited about the possibility of working 

together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution/Organization] 


