
Bid Submission Cover Letter 

[Your Company Letterhead] 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit our bid for [Product/Service Name] as per your request for proposals 

dated [Insert Date]. Enclosed with this letter, you will find our completed bid documents 

outlining our product offerings, pricing, and terms of service. 

At [Your Company Name], we pride ourselves on delivering high-quality products that meet the 

needs of our clients, and we believe our proposal aligns with your requirements for 

[Project/Procurement Specifications]. 

Should you have any questions or require further information, please do not hesitate to reach out 

to me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our submission. We look forward to the opportunity to work with 

[Recipient Company Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Phone Number] 



[Your Email Address] 


