
Bid Submission Cover Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are pleased to submit our bid for the [description of the marketing campaign] as outlined in 

your request for proposal dated [RFP Date]. Our team at [Your Company Name] is excited about 

the opportunity to partner with [Recipient's Company Name] and leverage our expertise to 

achieve exceptional results. 

Enclosed, please find our detailed proposal including our strategy, timeline, and budget 

estimates. We believe that our innovative approach will effectively meet the objectives outlined 

in your request. 



We value the chance to collaborate with your team and are confident in our ability to deliver 

outstanding results. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address] if you have any questions or require further information. 

Thank you for considering our proposal. We look forward to the possibility of working together. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


