
Bid Submission Cover Letter 

Your Name 

Your Title 

Your Company Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient Name 

Recipient Title 

Recipient Company Name 

Recipient Address 

City, State, Zip Code 

Dear [Recipient Name], 

We are pleased to submit our bid for the [Project Name/Consulting Services] as outlined in your 

Request for Proposal (RFP) dated [RFP Date]. Our company, [Your Company Name], has 

extensive experience in [relevant field/industry], and we believe we can provide the necessary 

expertise to ensure the success of your project. 

Enclosed with this letter, you will find our proposal that details our approach, methodology, and 

cost estimates. We are committed to delivering high-quality consulting services that meet your 

requirements and exceed your expectations. 

Thank you for considering our proposal. We look forward to the opportunity to work with you 

and contribute to the success of [Project Name]. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] should you need any further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


