
Donation Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Nonprofit Organization Name] 

[Address] 

[City, State, Zip] 

Dear [Donor's Name], 

We hope this letter finds you well. At [Nonprofit Organization Name], we are dedicated to 

[briefly describe mission and goals]. Every year, we work tirelessly to [highlight key activities or 

achievements]. However, to continue our impact and reach more individuals in need, we rely on 

the generosity of donors like you. 

We are reaching out to request your support for our upcoming project, [Project Name], which 

aims to [briefly describe the project and its significance]. With your help, we can raise the 

necessary funds to ensure this initiative's success and make a difference in our community. 

Your contribution of [specific amount or range] will greatly assist us in [specific uses for the 

donation]. We would be immensely grateful for your support. 

Thank you for considering our request. We would be happy to provide any additional 

information or answer any questions you may have. We look forward to the possibility of 

partnering with you in making a positive impact. 

Warm regards, 

[Your Name] 

[Your Title] 

[Nonprofit Organization Name] 

[Phone Number] 

[Email Address] 


