
Dear Valued Clients, 

We hope this message finds you well. As the holiday season approaches, we would like to take a 

moment to express our gratitude for your continued partnership and support. 

We would also like to inform you that our offices will be closed for the holidays from [Start 

Date] to [End Date]. During this time, our team will be unavailable, but we look forward to 

serving you again when we reopen on [Reopening Date]. 

Wishing you a wonderful holiday season filled with joy and peace! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


