
Military Service Commendation 

Date: [Insert Date] 

To: [Recipient's Name]  

Rank: [Recipient's Rank] 

Unit: [Recipient's Unit] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally commend you for your exemplary service during your time in the 

[Name of Division/Unit]. Your dedication and commitment have been instrumental in achieving 

our mission objectives. 

Your leadership in [specific missions or events] has not only shown your tactical prowess but 

also your unwavering spirit which has inspired your fellow service members. Your ability to 

[specific skill or attribute] has greatly contributed to the success of our operations. 

We recognize and appreciate your hard work and sacrifices. Your service reflects the highest 

standards of military excellence, and you are a valuable asset to our team. 

Thank you for your service and dedication. 

Sincerely, 

[Your Name] 

[Your Rank] 

[Your Unit] 


