
Request for Custom Product Specifications 

Date: [Insert Date] 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Job Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to request detailed specifications for a 

custom product we are interested in developing. As our company is looking to tailor a solution 

that meets our specific needs, your expertise in this area would be invaluable. 

We are particularly interested in the following specifications: 

• [Specification 1] 

• [Specification 2] 

• [Specification 3] 

• [Additional specifications as needed] 

We believe that with your assistance, we can create a product that aligns perfectly with our 

vision. Please let us know if there are any forms or additional information required to proceed 

with this request. 

Thank you for considering our request. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 


