
Stakeholder Consultation Invitation 

Date: [Insert Date] 

To: [Stakeholder Name] 

[Stakeholder Address] 

Dear [Stakeholder Name], 

We are reaching out to invite you to participate in a stakeholder consultation regarding 

[Project/Topic]. Your insights and expertise are invaluable to us as we aim to ensure that the 

project meets the needs of all interested parties. 

Details of the Consultation: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location/Online Link] 

During this session, we will discuss [briefly describe the purpose and agenda of the 

consultation]. We encourage your participation and look forward to hearing your thoughts. 

Please confirm your attendance by [RSVP Date] by replying to this email or contacting us at 

[Contact Information]. 

Thank you for your attention and support. We look forward to collaborating with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


