
Request for Clarification on Contract 

Specifics 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

I hope this message finds you well. I am writing to seek clarification regarding specific aspects 

of our current contract dated [Insert Contract Date]. 

There are a few key points that I would like to discuss further: 

• Point of clarification 1: [Brief Description] 

• Point of clarification 2: [Brief Description] 

• Point of clarification 3: [Brief Description] 

Understanding these details is crucial to ensure that both parties are aligned on expectations and 

deliverables. I would appreciate your prompt response to my inquiries at your earliest 

convenience. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


