
Emergency Preparedness Guidelines for 

Schools 

Date: [Insert Date] 

To: [Insert School Name] Community 

Dear Parents, Staff, and Students, 

In light of the increasing importance of emergency preparedness, we want to ensure that our 

school community is equipped with the necessary guidelines to handle various emergencies. 

Please review the following important information: 

1. Emergency Contacts 

Keep an updated list of emergency contacts, including parents, guardians, and local emergency 

services. 

2. Evacuation Procedures 

Familiarize yourself with the evacuation routes and designated meeting points. Regular drills 

will be conducted. 

3. Emergency Supplies 

Ensure that classrooms are stocked with essential supplies, such as first-aid kits, water, and non-

perishable food items. 

4. Communication Plan 

Stay informed through the school's communication channels for updates during an emergency. 

5. Support Services 

Our school will provide psychological support services for students and staff affected by 

emergencies. 

We appreciate your cooperation in making our school a safer place for everyone. For any 

questions or further information, please contact the school office. 

Sincerely, 



[Insert Name] 

[Insert Position] 

[Insert School Name] 

[Insert Contact Information] 


