
Notification of Changes to Your Insurance 

Policy 

Dear [Policyholder's Name], 

We are writing to inform you about important changes to the terms of your insurance policy with 

us, effective [Effective Date]. 

Changes Summary: 

• Adjustment to premium rates: [Details] 

• Modification of coverage limits: [Details] 

• Updated exclusions: [Details] 

• New claims process: [Details] 

We believe these changes will enhance the value of your policy. Please take time to review your 

updated policy documents attached to this letter. 

If you have any questions or require further information, feel free to contact us at [Contact 

Information]. 

Thank you for being a valued customer. 

Sincerely, 

[Your Name] 

[Your Title] 

[Insurance Company Name] 


