
Annual Insurance Review Summary 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

Dear [Client's Name], 

This letter serves as a summary of your annual insurance review conducted on [Insert Review 

Date]. We appreciate your trust in us to manage your insurance needs. 

Policy Overview 

During the review, we assessed the following policies: 

• Auto Insurance: [Details] 

• Homeowners Insurance: [Details] 

• Life Insurance: [Details] 

Coverage Recommendations 

Based on our analysis, we recommend the following adjustments: 

• Increase coverage for [Specify coverage area] 

• Consider adding [Additional product/service] 

Premium Adjustments 

Your total annual premium for the upcoming year will be [Insert Amount]. This reflects [Explain 

reasons for any changes]. 

Next Steps 

Please review the summary and let us know of any concerns or questions. We are here to assist 

you in making informed decisions for your insurance needs. 

Thank you for choosing [Your Company Name]. We look forward to continuing to serve you. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company Name] 

[Contact Information] 


