
Environmental Impact Report Submission 

Date: [Insert Date] 

To: [Insert Recipient Name] 

Title: [Insert Recipient Title] 

Organization: [Insert Recipient Organization] 

Address: [Insert Recipient Address] 

Dear [Recipient Name], 

We are pleased to submit the Environmental Impact Report (EIR) for [Insert Project Name] in 

accordance with [Insert Relevant Regulation/Guideline]. This report details the potential 

environmental impacts associated with the project and outlines the proposed mitigation 

measures. 

The EIR is comprised of the following sections: 

• Project Description 

• Existing Environmental Conditions 

• Impact Assessment 

• Mitigation Measures 

• Conclusion 

We believe that the findings of this report will provide a comprehensive overview of the 

environmental considerations tied to the project. We encourage you to review the document and 

welcome any feedback or questions you may have. 

Thank you for your attention to this important matter. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


