
Invitation to Annual Strategic Planning 

Session 

Dear [Team/Department Name], 

We are pleased to invite you to our Annual Strategic Planning Session scheduled for [Date] at 

[Time]. This session will be held at [Location] and aims to align our goals and strategies for the 

upcoming year. 

The agenda for the session will include: 

• Review of last year's objectives and performance 

• Identifying key priorities for the upcoming year 

• Discussion of potential challenges and opportunities 

• Collaborative brainstorming for innovative initiatives 

Your insights and contributions are vital to our success, and we look forward to your active 

participation. Please RSVP by [RSVP Date]. 

Thank you for your commitment to our organization's goals. Together, we can chart a path for a 

successful future. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


