
Employee Performance Feedback 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Name] 

Subject: Positive Feedback on Your Performance 

Dear [Employee's Name], 

I hope this message finds you well. I wanted to take a moment to express my appreciation for 

your outstanding performance over the past few months. 

Your commitment to excellence and attention to detail has not gone unnoticed. Your ability to 

[specific achievement or task] has greatly contributed to our team's success. Furthermore, your 

positive attitude and willingness to assist others have made a significant impact on the work 

environment. 

Thank you for your hard work and dedication. I look forward to seeing your continued growth 

and contributions to our team. 

Best regards, 

[Your Name]  

[Your Position] 


