Financial Allocation Proposal

Date: [Insert Date]

To: [Recipient Name]

Position: [Recipient Position]
Department: [Recipient Department]
From: [Your Name]

Position: [Your Position]

Department: [Your Department]

Subject: Proposal for Financial Allocation for Department
Projects

Dear [Recipient Name],
| am writing to propose the financial allocation for upcoming projects within the [Department

Name]. These projects aim to enhance our operational efficiency and achieve our departmental
goals.

Project Overview:
e Project Title 1: [Brief description]
e Project Title 2: [Brief description]
e Project Title 3: [Brief description]
Requested Allocation:

We are requesting a total financial allocation of [Amount] to fund these projects. A detailed
breakdown of this allocation is as follows:

e Project Title 1: [Cost breakdown]

e Project Title 2: [Cost breakdown]
e Project Title 3: [Cost breakdown]

Conclusion:

We believe that the proposed financial support will significantly contribute to the advancement
of our projects. | am looking forward to discussing this proposal further.



Thank you for considering our request.
Sincerely,

[Your Name]

[Your Position]

[Your Department]

Email: [Your Email]

Phone: [Your Phone Number]



