
Request for Stakeholder Input 

Date: [Insert Date] 

To: [Stakeholder Name]  

[Stakeholder Position]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Stakeholder Name], 

We hope this message finds you well. As part of our ongoing efforts to improve 

[Project/Program Name], we are reaching out to gather valuable insights from key stakeholders 

like yourself. 

Your expertise and perspective are crucial to us as we aim to [briefly state the goal or purpose]. 

We would greatly appreciate it if you could take a moment to share your thoughts on the 

following topics: 

• [Topic 1] 

• [Topic 2] 

• [Topic 3] 

Please feel free to respond via email or contact us directly at [Phone Number]. Your input will 

play a significant role in shaping the future direction of our initiatives. 

Thank you for your time and consideration. We look forward to hearing from you soon. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Email Address]  

[Your Phone Number] 


