
Request for Feedback 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name / Organization] 

Dear [Stakeholder Name], 

We hope this message finds you well. As part of our commitment to continuous improvement 

and stakeholder engagement, we are reaching out to solicit your valuable feedback regarding 

[insert specific project, initiative, or service]. 

We believe that your insights and experiences are crucial for helping us understand the impact of 

our efforts and to identify areas for enhancement. We kindly ask you to take a few minutes to 

share your thoughts on the following: 

• What aspects of [project/initiative/service] do you find most beneficial? 

• Are there any challenges or concerns you have encountered? 

• What suggestions do you have for improvement? 

Please send your feedback by [insert deadline] to ensure that we can incorporate your insights 

into our future planning. 

Your opinion is important to us, and we appreciate your time and effort in helping us enhance 

our initiatives. 

Thank you for your attention and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


