
[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to wholeheartedly recommend [Professor's Name] for the position of College 

Professor at [Institution's Name]. Having worked closely with [him/her/them] for [duration] as 

[his/her/their] [your relation, e.g., colleague, department head], I can confidently attest to 

[his/her/their] commitment, expertise, and passion for teaching. 

[Professor's Name] has consistently demonstrated exceptional knowledge in [subject area] and 

has a remarkable ability to engage students. [He/She/They] has developed innovative curriculum 

designs that have greatly enriched the learning experience, making complex topics accessible 

and enjoyable for students of all backgrounds. 

Moreover, [his/her/their] contributions extend beyond the classroom. [Professor's Name] has 

been an active participant in various committees and initiatives, showcasing [his/her/their] 

dedication to faculty development and student success. [He/She/They] has also mentored 

numerous students, guiding them through their academic journeys 

In addition to [his/her/their] teaching skills, [Professor's Name] is a collaborative team player, 

always fostering a positive and inclusive environment among colleagues. [His/Her/Their] 



professionalism and integrity are commendable, making [him/her/them] an invaluable asset to 

any academic institution. 

I am confident that [Professor's Name] will bring the same level of excellence and enthusiasm to 

[Institution's Name] as [he/she/they] has consistently demonstrated throughout [his/her/their] 

career. I strongly endorse [his/her/their] application and am excited about the significant 

contributions [he/she/they] will undoubtedly make. 

Thank you for considering this recommendation. I am happy to provide further information if 

needed. Please feel free to contact me at [your phone number] or [your email address]. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Position] 


