Media Alert

Date: [Insert Date]
Contact: [Your Name]
Phone: [Your Phone Number]

Email: [Your Email Address]

FOR IMMEDIATE RELEASE

[Headline of the Event/Announcement]
[Brief introduction about the news or event. Include the who, what, when, where and why.]
Event Details:
o Date: [Event Date]
e Time: [Event Time]
e Location: [Event Location]
Join us for [describe the significance of the event and what attendees can expect].
About [Your Organization]:

[A brief description of your organization and its mission.]

For more information, please contact [Your Name] at [Your Phone Number] or [Your Email
Address].

### END ###



