Stakeholder Engagement Letter

Date: [Insert Date]

To: [Stakeholder Name]

Position: [Stakeholder Position]

Organization: [Stakeholder Organization]

Address: [Stakeholder Address]

Dear [Stakeholder Name],

We are excited to inform you about our upcoming digital transformation plans aimed at
enhancing our operational efficiency and customer engagement. As a key stakeholder, your

insights and feedback are invaluable to us during this critical phase.

We have scheduled a meeting on [Insert Date] at [Insert Time] to discuss our strategy and gather
your input. The agenda will include:

e Overview of the digital transformation strategy
o Expected outcomes and benefits
o Feedback session

Please confirm your availability for the meeting. We look forward to your participation and
insights.

Thank you for your support.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



