
Request for Collaboration on Digital 

Transformation Projects 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We are currently exploring opportunities for collaboration on digital transformation 

projects that can drive innovation and improve operational efficiency. 

Given your expertise in [Recipient's Area of Expertise], I believe that a partnership between our 

organizations could yield significant benefits. We would like to propose a meeting to discuss 

potential areas of collaboration and explore how we can work together to achieve our shared 

goals. 

Please let me know your availability for a meeting in the upcoming weeks. I am looking forward 

to the possibility of collaborating with you and your team. 

Thank you for considering this opportunity. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


