
Tax Planning Advisory Letter 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We hope this letter finds you well. As we approach the end of the fiscal year, we want to take 

this opportunity to discuss your tax planning strategies for the upcoming year. 

Our analysis indicates several key areas where you can optimize your tax situation, including: 

• Reviewing your income sources and potential deductions. 

• Evaluating retirement contributions to maximize tax benefits. 

• Considering the impact of capital gains and losses. 

• Exploring available tax credits relevant to your financial situation. 

We recommend scheduling a meeting to go over these strategies in detail. Please reach out to us 

at your earliest convenience to set a time that works for you. 

Thank you for trusting us with your tax planning needs. We look forward to assisting you in 

achieving your financial goals. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


