Suggestion for New Professional
Development Courses

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Proposal for New Professional Development Courses

Dear [Recipient's Name],

I hope this message finds you well. I am writing to suggest the introduction of new professional
development courses that could greatly benefit our team and enhance our skills in [specific area

or field].

After conducting some research and considering our current needs, | would like to propose the
following courses:

e [Course Title 1] - [Brief Description]

e [Course Title 2] - [Brief Description]

e [Course Title 3] - [Brief Description]
These courses would not only address our existing skill gaps but also prepare us for future
challenges in our industry. I believe that investing in these professional development
opportunities will foster a more competent and confident team.
Thank you for considering my suggestions. I look forward to discussing them further.
Sincerely,
[Your Name]

[Your Position]

[Your Contact Information]



