
Letter of Interest 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in participating in the upcoming professional development 

courses offered by [Organization/Institution Name]. As a dedicated professional in [Your 

Industry/Field], I am eager to enhance my skills and knowledge through these valuable learning 

opportunities. 

I have a particular interest in [specific course(s)] as I believe they align closely with my current 

role and future career goals. Participating in these courses will not only contribute to my 

professional growth but will also enable me to bring greater value to [Your 

Company/Organization]. 

I appreciate your consideration of my interest and look forward to the opportunity to further 

discuss how these courses can help me achieve my professional development objectives. 

Thank you for your time and attention. 

Sincerely, 

[Your Name] 


