
Dear [Recipient's Name], 

We hope this message finds you well. At [Your Company/Organization Name], we are 

committed to ensuring that you have access to all the health benefits and support resources 

available to you. 

Health Benefits Overview 

Your current health benefits package includes: 

• Comprehensive medical insurance 

• Dental and vision coverage 

• Mental health support 

• Wellness programs and resources 

Support Resources 

In addition to your health benefits, we offer various support resources, including: 

• 24/7 Health Hotline: [Phone Number] 

• Employee Assistance Program (EAP) 

• Health and wellness workshops 

• Access to online health portals 

How to Access Your Benefits 

For more information on how to access your health benefits, please visit our website at [Website 

URL] or contact our HR department at [HR Contact Information]. 

Thank you for being a valued member of our team. We are here to support your health and well-

being. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Contact Information] 


