
Letter of Findings from Strategy Session 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

We appreciate your participation in our recent strategy session held on [Insert Date of Session]. 

The insights gathered during our discussions were invaluable and offered a clear direction for our 

upcoming initiatives. Below are the key findings and recommendations from the session: 

Key Findings 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Recommendations 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We believe implementing these strategies will effectively drive our goals forward and enhance 

our overall performance. 

Thank you once again for your valuable contributions. We look forward to collaborating further 

as we move ahead with these initiatives. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 


