Training Evaluation Results

Date: [Insert Date]

To: [Employee's Name]

From: [Your Name]

Subject: Training Evaluation Results

Dear [Employee's Name],

We would like to take this opportunity to share the results of your recent training evaluation

conducted on [Insert Training Date]. Your participation in the training session was greatly
appreciated, and we value your commitment to professional development.

Evaluation Summary

o Overall Performance: [Insert Rating/Comments]
o Knowledge Gained: [Insert Rating/Comments]
o Engagement Level: [Insert Rating/Comments]

Strengths
e [Detail Strength 1]

o [Detail Strength 2]
e [Detail Strength 3]

Areas for Improvement

o [Detail Area for Improvement 1]
o [Detail Area for Improvement 2]

We encourage you to reflect on this feedback as you continue your professional journey. Should
you need further clarification or wish to discuss your evaluation in more detail, please feel free to
reach out.

Thank you for your participation and dedication.

Sincerely,

[Your Name]

[Your Job Title]



[Your Contact Information]



