
Subject: Inquiry for Potential Business 

Collaboration 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company Name]. We specialize in [Brief Description of Your Company and its Services]. 

We have been following your work at [Recipient's Company Name] and are impressed by 

[Specific Achievement/Project of the Recipient's Company]. We believe there may be potential 

for collaboration between our companies that could be mutually beneficial. 

We would love the opportunity to discuss potential areas of collaboration and explore how we 

can work together to achieve our common goals. Please let us know your availability for a brief 

meeting or call. 

Thank you for considering this opportunity for collaboration. We look forward to the possibility 

of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Email Address] 

[Your Phone Number] 


