
Letter of Acknowledgment 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of [Your Organization/Community Name], I would like to extend our heartfelt 

gratitude for your generous contributions to our community support initiatives. Your support 

plays a crucial role in helping us strive towards our mission of [briefly state mission/purpose]. 

Your recent contribution of [describe contribution, e.g., monetary donation, volunteer hours, 

goods, etc.] has made a significant impact on [describe specific project or initiative]. Thanks to 

your support, we have been able to [describe accomplishments or outcomes]. 

We are fortunate to have partners like you who share our vision for a stronger and more 

connected community. Your commitment inspires us and others to continue our efforts. 

Thank you once again for your generosity and support. We look forward to your continued 

involvement in our future endeavors. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization/Community Name] 

[Contact Information] 


