
Incident Investigation Findings 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name/Position] 

Subject: Findings from Incident Investigation 

Incident Overview 

On [Incident Date], an incident occurred involving [brief description of the incident]. This 

document outlines the findings from the investigation conducted on [Investigation Date]. 

Investigation Process 

The investigation was conducted by [names of investigators] and included the following steps: 

• Interviews with involved personnel 

• Review of incident reports 

• Site inspection 

• Analysis of relevant data 

Findings 

The key findings of the investigation are as follows: 

1. [Finding 1] 

2. [Finding 2] 

3. [Finding 3] 

Conclusions 

Based on the findings, it is concluded that [brief summary of conclusions]. 

Recommendations 

To prevent future incidents, we recommend the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 



Please feel free to reach out if you have any questions or require further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


