
Annual Financial Performance Summary 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Annual Financial Performance Summary for the Year Ended [Year] 

Dear [Recipient Name], 

I am pleased to present the annual financial performance summary for [Company Name] for the 

year ended [Year]. The following highlights provide an overview of our financial position: 

Key Financial Highlights 

• Total Revenue: $[Amount] 

• Net Income: $[Amount] 

• Gross Profit Margin: [Percentage] % 

• Total Assets: $[Amount] 

• Total Liabilities: $[Amount] 

Performance Overview 

During the past year, we achieved significant growth in revenue due to [reason for growth]. Our 

net income increased by [percentage or amount], reflecting our effective cost management 

strategies. Additionally, our investment in [specific area] has begun to yield positive returns. 

Future Outlook 

Looking ahead, we are optimistic about the upcoming year. We plan to focus on [strategies or 

goals for the next year] which we believe will drive further growth and enhance shareholder 

value. 

Thank you for your continued support. Please feel free to reach out if you have any questions 

regarding this summary. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


