
Letter of Application for Federal Funding 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I am writing to formally request federal funding for critical transportation improvements in 

[Project Location/Area]. Our community is facing significant challenges including [briefly 

describe challenges, e.g., traffic congestion, safety issues, etc.]. 

The proposed project aims to [briefly describe goals and objectives of the project, e.g., upgrade 

road infrastructure, enhance public transit accessibility, etc.]. We believe this initiative will not 

only improve transportation efficiency but also contribute positively to local economic 

development. 



We are seeking [specific amount of funding] to cover expenses related to [briefly outline budget 

items, e.g., project design, construction, safety enhancements, etc.]. Our project aligns with 

federal transportation goals and is supported by [mention any partnerships, community support, 

or studies]. 

We appreciate your consideration of our funding request and look forward to the opportunity to 

discuss this project further. Please find attached additional documentation that outlines the 

project scope and budgetary details. 

 

Thank you for your attention to this significant matter. 

 

Sincerely, 

 

[Your Name] 

[Your Title] 

[Your Organization] 


