
Federal Funding Application 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Institution]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To:  

[Funding Agency Name]  

[Office of Grants Management]  

[Agency Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to submit a funding application for the research project titled "[Project Title]" to be 

conducted at [Your Institution]. This project aims to [briefly describe the objectives and 

significance of the research]. 

We are seeking a total of [amount requested] to support this research over [duration of the 

project]. The funding will be utilized for [mention specific expenses such as personnel, materials, 

and equipment]. 

This research is critical because [explain the importance and potential impact of the research]. 

We believe that the findings will contribute to [describe potential contributions to the field or 

society]. 

Attached you will find our detailed proposal including the project timeline, budget, and our CVs. 

We appreciate your consideration of our request and look forward to the opportunity to advance 

knowledge in [field of study]. 

Thank you for considering our application. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] if you need any further information. 

Sincerely, 

[Your Full Name]  

[Your Title]  

[Your Institution] 


