Supply Chain Fluctuation Update

Date: [Insert Date]
Dear [Recipient Name],

We hope this message finds you well. We would like to inform you about some recent
fluctuations in our supply chain that may impact our operations and service delivery.

Due to [briefly explain the reason for fluctuation, e.g., "global shipping delays," "supplier
shortages," etc.], we are experiencing some variations in our inventory levels and delivery
schedules. Our team is actively working to mitigate these issues and ensure that we continue to
meet your needs.

As of now, we anticipate the following impacts:

e [Impact 1]
e [Impact 2]
e [Impact 3]

We are committed to keeping you updated on this situation and our progress in resolving these
challenges. Please feel free to reach out with any questions or concerns.

Thank you for your understanding and continued partnership.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



