
Letter of Sponsorship for Charity Event 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am reaching out to you on behalf of [Your Organization], a 

nonprofit devoted to [briefly describe your organization's mission]. We are excited to announce 

our upcoming charity event, [Event Name], scheduled for [Event Date] at [Event Location]. 

This event aims to [describe the goals and purpose of the event, including who it will benefit]. 

We expect [mention the anticipated number of attendees and any notable participants or 

sponsors]. 

To make this event a success, we are seeking sponsorship from community-minded 

organizations like yours. We would be honored to have [Recipient Organization] as one of our 

key sponsors. Your support would greatly contribute to [provide specific details about what the 

sponsorship will help achieve, e.g., funding programs, covering event costs, etc.]. 



In return for your sponsorship, we offer [highlight benefits of sponsoring, e.g., advertising 

opportunities, promotional recognition, complimentary tickets, etc.]. We are happy to customize 

our sponsorship packages to fit your organization's needs. 

We would love the opportunity to discuss this sponsorship further and explore how we can work 

together for a great cause. Please let us know a convenient time for you to meet or talk, or feel 

free to contact me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this opportunity to partner with us. Together, we can make a 

significant difference in our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


