
Letter of Support 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to express my wholehearted support for my friend, [Friend's Name], who is 

applying for the [Position Title] at [Company Name]. Having known [Friend's Name] for 

[number] years, I can confidently attest to their exceptional skills and dedication. 

[Friend's Name] has always demonstrated remarkable [mention relevant skills or experiences], 

which I believe makes them a perfect fit for this position. Their ability to [mention specific 

examples of skills or achievements] sets them apart from other candidates. 

Beyond their professional abilities, [Friend's Name] is a genuinely [mention personal qualities, 

e.g., friendly, hardworking] individual who fosters a positive environment. I am confident that 

[he/she/they] will bring the same enthusiasm and commitment to [Company Name]. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you 

require any further information. 

Thank you for considering [Friend's Name] for this opportunity. I wholeheartedly recommend 

[him/her/them] and wish [him/her/them] all the best in the application process. 

Sincerely, 

[Your Name]  

[Your Job Title] (if applicable)  

[Your Company Name] (if applicable)  

[Your Contact Information] 


