
Dear [Recipient's Name], 

I hope this message finds you in great spirits. I am writing to you on behalf of [Charity 

Organization Name], an organization dedicated to [brief description of the charity's mission]. 

Over the past few months, we have been working tirelessly to [specific project or goal], and we 

have witnessed the profound impact it has had on the lives of those we serve. However, to 

continue our efforts and expand our reach, we need your support. 

Your generous contribution can make a difference. With your help, we can [specific outcome, 

e.g., feed more families, provide education, build homes, etc.]. Every donation, no matter the 

size, brings us one step closer to achieving our goals. 

Please consider making a donation to support our mission. Enclosed is a response card and a pre-

addressed envelope for your convenience. You can also donate online at [website URL]. 

Thank you for considering our request. Your compassion and kindness can bring hope and 

change to those in need. 

Warm regards, 

[Your Name]  

[Your Position]  

[Charity Organization Name]  

[Contact Information] 


