
Service Change Notification 

Dear [Customer's Name], 

We are writing to inform you about an important change regarding your services with us. 

Effective [Effective Date], we will be relocating our services to a new location. The new address 

will be: 

[New Address] 

As a result of this relocation, there may be changes in your service details, including but not 

limited to: 

• Service availability 

• Contact information 

• Support channels 

We are committed to ensuring a smooth transition and minimizing any inconvenience caused. 

Should you have any questions or require assistance during this process, please feel free to 

contact us at [Contact Information]. 

Thank you for your understanding and continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


