L_egal Compliance Follow-Up Notification

Date: [Insert Date]

To: [Recipient Name]

[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],

We are writing to follow up on our previous correspondence regarding the compliance
requirements applicable to [specific legal obligation]. As of today, we have not yet received the
necessary documentation or confirmation pertaining to your compliance status.

As you are aware, adherence to these legal obligations is crucial for ensuring that
[Company/Organization Name] operates in line with applicable laws and regulations. We kindly
request that you provide the requested information by [insert due date] to avoid any potential

penalties or enforcement actions.

If you have any questions or require further assistance, please do not hesitate to contact us at
[insert contact information].

Thank you for your prompt attention to this matter.
Sincerely,

[Your Name]

[Your Title]

[Company/Organization Name]

[Contact Information]



