Year-End Incentive Announcement

Dear Team,

As we approach the end of another successful year, we want to take a moment to express our
gratitude for your hard work and dedication. Your contributions have been invaluable in
achieving our goals and driving our success.

We are pleased to announce a year-end incentive to recognize your efforts. This incentive
reflects our appreciation for your commitment and the exceptional results you have achieved.

The details of the incentive are as follows:

e Incentive Amount: $XXXX
o Payout Date: [Insert Date]
« Eligibility: All team members who have been with us for [insert period]

We believe that rewarding your hard work is essential to fostering a positive and motivated team
environment. Thank you for being an integral part of our journey, and we look forward to
achieving even more together in the upcoming year.

Best regards,
[Your Name]

[Your Title]
[Company Name]



