
Letter of Engagement 

Date: [Insert Date] 

To: [Stakeholder Name] 

[Stakeholder Title] 

[Stakeholder Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Stakeholder Name], 

We hope this message finds you well. We are reaching out to explore potential collaboration 

opportunities between [Your Organization Name] and [Stakeholder Organization Name] on 

[briefly describe project or initiative]. 

As we strive to [describe goals], we believe that engaging with stakeholders like you is essential 

for the success of this initiative. Your expertise and insights would be invaluable in shaping the 

direction of our project. 

We propose a meeting to discuss this collaboration in more detail. Please let us know your 

availability for the coming weeks, and we will do our best to accommodate. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together to achieve our shared goals. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


