
Contract Renewal Request 

Date: [Insert Date] 

To: 

[Recipient Name] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request the renewal of our business 

contract, originally signed on [Original Contract Date], and set to expire on [Expiration Date]. 

Over the past [duration], our partnership has yielded significant benefits, including [mention any 

specific benefits or achievements]. We believe that renewing our contract will allow us to 

continue this positive trajectory and further enhance our collaboration. 

If you agree to proceed with the renewal, we would appreciate discussing any updates or changes 

necessary to align with our current business objectives. Please let us know your availability for a 

meeting at your earliest convenience. 

Thank you for considering our request. We look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Contact Information] 


