
Business Contract Renewal Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We hope this message finds you well. As the expiration date of our current contract is 

approaching on [Insert Expiration Date], we would like to propose a renewal of our existing 

business relationship. Our collaboration has been fruitful, and we believe that continuing our 

partnership will yield further success for both parties. 

To ensure a seamless transition into the next phase of our collaboration, we propose the 

following adjustments and terms for our renewed agreement: 

• Duration of the new contract: [Insert Duration] 

• Updated terms and conditions: [Briefly Outline Changes] 

• Proposed pricing: [Insert Pricing Details] 

We are open to discussing any modifications or concerns you may have regarding this proposal. 

Our aim is to create a mutually beneficial agreement that caters to both our needs. 

Please let us know a convenient time for you to discuss this matter further. We look forward to 

your positive response. 

Thank you for considering our proposal. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


