
Formal Invitation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are pleased to invite you to our Annual General Meeting (AGM) to be held on [Date] at 

[Time]. The meeting will take place at [Location]. This is a great opportunity to review our 

achievements, discuss our future goals, and engage with our members. 

Please find the agenda attached for your reference. Your presence and participation are highly 

valued. 

Kindly RSVP by [RSVP Date] to confirm your attendance. 

We look forward to seeing you there. 

 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


