Internal Audit Update

Date: [Insert Date]
To: Management Team
Dear Team,

We are pleased to provide you with the latest update regarding our internal audit activities.
Below are the key highlights:

1. Audit Progress

As of the current date, we have completed [X] audits and the following audits are in progress:

e [Audit Name 1] - Status: [Status]
e [Audit Name 2] - Status: [Status]

2. Findings and Recommendations
We have identified several key areas for improvement:

o [Finding 1]: [Brief Description]
« [Finding 2]: [Brief Description]

3. Next Steps

We recommend the following actions:

e [Action 1]
« [Action 2]

We appreciate your continued support and commitment to improving our internal processes.
Please feel free to reach out if you have any questions or require further details.

Sincerely,
[Your Name]
[Your Position]

[Company Name]



