
Notification of Adjusted Project Milestones 

Dear [Recipient's Name], 

I hope this message finds you well. We are writing to inform you of adjustments made to the 

milestones for the [Project Name]. After careful consideration and assessment, the following 

changes have been implemented: 

• Milestone 1: [Original Date] has been changed to [New Date] 

• Milestone 2: [Original Date] has been changed to [New Date] 

• Milestone 3: [Original Date] has been changed to [New Date] 

We believe these adjustments will allow us to achieve the project objectives more effectively. 

Please update your records accordingly and feel free to reach out if you have any questions or 

require further clarification. 

Thank you for your understanding and cooperation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


